*You must have an valid Epicor Learning Center account
1.- Log into Epicor Learning Center
https://ondemand.epicor.com/lms/public/signIn.do
2.- In the menu from the left, go to Assignments / New assignment
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3.- Use filter options to look for the required item, once found click on it’s name
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4.- Select user or role to assign
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5.- Enter Due date
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6.- Click submit button at the bottom right.
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Epicor Defined Role

Type

Course

Course

Course

Course

Agenda
Test

Test

Name

Entering an Order in Order Entry

Canceling an Order

Adding Multiple ltems to an Order

Adding Substitute Items to an Order

Advance Order Processing_DoAll
Advanced Order Entry Test

Basic Order Entry Test

Description

Inthis course you'l learm the basic steps for entering an order. Including how to use the Find ltem popup window, how to remove tax, and the importance of the Approved check box.

Inthis course you'l leam how to verity that an order is ready for cancelation, and how to cancel it

Inthis course, we'l alk about searching for tems from Order Entry and using the Find ltem search window to add multiple items and quantiies to an order.

‘Substituting one item for another on an order is a simple, yet important process. Leam how to substitute items in order entry and verify substitute items when they're interchangeable

and automatically added to an order

Advance Order Processing

‘Alejandro Manjarrez Prophet 21 Groves Industrial Suppl

Category

Order Processing

Order Processing

Order Processing

Order Processing

Order Processing

Order Processing

Q sEARCH
« CLEARFILTERS

Subcategory

‘Sales Order
Management

‘Sales Order
Management

‘Sales Order
Management

‘Sales Order
Management

‘Sales Order Entry

‘Sales Order Entry
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Assignment Detail

Type

Course

Assignment

Entering an Order in Order Entry

Description

In this course you'lleam the basic steps for entering an order. Including how 1o use the Find lfem popup windowi howi to remove tax, and the importance of the Approved
check box.

Lengtn

& Minutes.

* Please select the employee of fole sers that will receive this assignment

Employees Users from Roles

== 3 |

‘Adams, Audrey =

Alesi, Joe
Alexakos, Kiistine

Alsdorf, Allan




image4.png
Ensble Alerts

& ncmin

Su Mo

13 14
20 2
7 2

July 2025

Tu We Th

1

E

15

2

2

2

9

i

2

£

3

10

7

2

31

Fr

1
1
2

Sa

2
19
2

on all assignment alerts

Completa este campo





image5.png
Optional: Add e-mail addresses to copy on all assignment alerts.

StartDate*

0710712025 =]
Due Date

071182025 =]
Status

[e— -
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