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FX Scale Receiving

Step #1 - Enter your Employee Badge Number and select Login 
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Step #2 - Select Stock 
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Step #3 - Select Auto 
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Step #4 - Select Tag 
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Step #5 - Select Enter Tag 
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Step #6 - Select No on the “Is The Tag Complete?” pop up box 
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Step #7 - First FX Locker door to stock will pop open, if this door does not contain a scaled bin simply stock the item and close the door, the next door from the tag will pop open 
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Step #8 - If the door contains scale bins select the “Scale Icon” to setup the item weight 
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Step #9 - Select Ok on the “Must Setup Item Weight” pop up box 
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Step #10 - Place one item in Bin and select Ok on the “Place 1 Item in Bin xxxx!” pop up box 
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Step #11 - Select ReWeigh and verify Item Weight has not changed, then select Finish 
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Step #12 - Enter the qty of items you are going to use for the sample in the Sample Size: field, or leave default qty of 3 
Step #13 - Select NEXT 
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[bookmark: _GoBack]Step #14 - If sample size of 3 has been selected, place 2 additional items into the same bin, then click Ok on the “Place 3 Items in Bin xxx!” pop up box
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Step #15 - Select ReWeigh and verify Items Weight has not changed, then select Finish 
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Step #16 - Place all desired items into the bin and select Ok 
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Step #17 - Verify correct total item qty is displayed on the screen 
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Step #18 - If incorrect qty is displayed select ReWeigh until correct qty is displayed 
Step #19 - When correct qty is displayed select Finish on the “X Item(s) Detected.” pop up window 
Step #20 - Close the FX Scale Bin door, the next FX Locker Bin Door to stock will pop open, when you have finished stocking all the bins, select Logout (top right hand corner)
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