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Receiving – Elevend
Step #1 - Go to Management Station
Step #2 - Sign in to AutoCrib Software
Step #3 - Go to “Reports” Module
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Step #4 - Select “Standard” Function
Step #5 – Select “Purchasing”
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Step #6 - Select & Print “Inventory Input Sheet – Vending”
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Step #7 - Place prelude packing slip information on to Inventory Input sheet
a. This will help determine how much stock goes in each crib bin (If there is multiple bins setup)
Step #8 - Go to the Elevend Terminal
Step #9 - Select “Tags” 
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Step #10 - Scan  or Enter your  “Badge”
Step #11 - Enter “Tag” Number
Step #12 - “Tag” Complete 
Yes = 1 
No = 2 (If no is selected, follow the prompts on the screen)
Step #13 - Once door open, place the appropriate item into the bin
Step #14 - Close the door and stock the next bin
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Training - EleVend Keypad Buttons mﬂ'l’

Function

Keypad Button
ENTER

Acceplinput data.

Erase input data from display_

Return to previous screen. Any data entered before is cancelled.

Dispense from specified bin. Brings the bin up and opens the corresponding door. Upon closing the
door, the bin should move up untilthe item inside the bin breaks the lasers

MULTIHISSUE

Dispense from multiple bins or lockers under the same employee login. Enter bin number, dispense
from bin, and enter another bin number when prompted

BIN STATUS

Provide the current inventory of the specified bin.

LOCATE

Show the bin locations of the item and their current inventory level. Search by item or by bin.

SERVICE

Provide the followng functions: (1) opening the bin door, (2) resetting the bin or stopping it from
moving, and (3) moving the bin up or down, and dispensing from it. Requires an employee set up as a
Supervisor in the AutoCrib Software.

STOCK

increase the inventory level of the bin. Requires an employee set up as a Stocker in the AUIOCTD.
software.

TAGS

“Allow stocking of the machine Using a tag number created in the Purchasing=Create Tags module of
the AutoCrib software

PHYSIC

Enter inventory level for bin.

STOCK TRSFR

Perform a stock transfer on the EleVend. Used in conjunction with the Transactions>Stock Transfer
‘module in the AutoCrib software.

CALIBR

‘Calibrate the bin to record the high it This is performed when sefting up the bin. Caiibrate by bin, or
all bins. This will open the door and prompt to empty the bin; once the door is closed the bin should
start to move up, then down.

SAMPLE

‘Sample the specified bin. This is performed when sefting up the bin or inaccurale fssue quantilies are
recorded. The machine prompts to take out one item from the bin, close the door, and take out another
item until five items are removed from the bin.
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